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Exploring sports event management from a Caribbean, small island developing
state perspective, this volume uses the events of the recently held Cricket World
Cup 2007 (CWC 2007) as a launching pad for identifying best practices and the
way forward. The CWC 2007 was the first time in any sport, a World Cup was
staged in nine independent countries. None of the Caribbean territories hosting a
match has a population larger than Jamaica's 3.4 million; most have less than a
quarter of a million people; economies are small and infrastructure limited. The
hosting of this event produced significant lessons that the region and the world
can learn from concerning sports event management.
The Fundamentals of Event Design aims to rethink current approaches to event
design and production. The textbook explores the relationship between event
design and multiple visitor experiences, as well as interactivity, motivation,
Page 1/22

Online Library Events Manager Event Coordinator Event Planner Last
Minute Job Interview Preparation Questions Answers For Any Event
Planning And Event Management Jobs
sensory stimuli and co-creative participation. Structured around the key phases
of event design, the book covers all the critical dimensions of event concepting,
atmospherics, the application of interactive technologies, project management,
team leadership, creative marketing and sustainable production. The concepts of
authenticity, creativity, co-creation, imagineering and storytelling are discussed
throughout, and practical step-by-step guidance is provided on how to create and
deliver unique and memorable events. The chapters include industry voices
offering real-life insight from leading international event practitioners and
individual and/or team assignments to stimulate learners’ creativity, visualisation
and problem solving. This is the first textbook in event design that integrates
areas of anthropology, social psychology, management, marketing, graphic
design and interactivity. Focusing on bringing theory into practice, this is
essential reading for all Events Management students.
To achieve the excitement, communications, and excellent hospitality that are
involved in making a sport event a success takes a great deal of planning,
imagination and management skills. This book goes behind the scenes to explain
how special events in sports can be effective, successful, and profitable.
Event Management for the Tourism and Hospitality Industries provides a
theoretical and practical approach to teach students of Tourism and Hospitality
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the basics of planning, managing and evaluating all types of events. Chapters
cover skills such as visitor segmentation, product analysis, developing a budget,
promotion and after-event assessment. Special emphasis is placed on critical
issues now facing event managers such as environmental sustainability and
awareness of cultural diversity, technology and community engagement. The
reader will learn the necessity of connecting events with the community heritage
and culture to provide the local, personalized experienced desired by visitors.
Each chapter covers a unique step in the planning process and corresponds to a
section of a detailed event plan outline found at the end of the book that can be
submitted as a semester-long assignment. Making use of international case
studies in every chapter, this book provides real-world examples to contextualize
the information given. This will be essential reading for all Tourism and
Hospitality students with an interest in Events Management and Design, and for
practitioners employed in tour companies, cruise ships, destination management
organizations and cultural festivals.
The book explores the key elements of Event management, beginning with an
overview of event management operations, the book discusses in detail
management of event planning, key concepts of event, advantages and
disadvantages, elements and design, event infrastructure, objectives of the
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event, Event Feasibility, Legal Compliance, marketing, promotion, financial
management, staffing, Operations, Logistics, Safety, Security Management and
careers in event management.
The Management of Event Operations: project management, planning and
customer satisfaction provides an introduction to the management of operations
for the event planner and venue provider. Taking an holistic view of an event
enterprise, it links the traditional topics within operations management to present
a coherent and hands-on approach specifically for the events manager. The
approach is pragmatic and is dictated by practical consequences and
considerations, which are so important to an event manager who balances many
views and needs from diverse stakeholders.
Events Management is the must-have introductory text providing a complete A-Z
of the principles and practices of planning, managing and staging events. The
book: introduces the concepts of event planning and management presents the
study of events management within an academic environment discusses the key
components for staging an event, covering the whole process from creation to
evaluation examines the events industry within its broader business context,
covering impacts and event tourism provides an effective guide for producers of
events contains learning objectives and review questions to consolidate learning
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Each chapter features a real-life case study to illustrate key concepts and place
theory in a practical context, as well as preparing students to tackle any
challenges they may face in managing events. Examples include the Beijing
Olympic Games, Google Zeitgeist Conference, International Confex, Edinburgh
International Festival, Ideal Home Show and Glastonbury Festival. Carefully
constructed to maximise learning, the text provides the reader with: a systematic
guide to organizing successful events, examining areas such as staging,
logistics, marketing, human resource management, control and budgeting, risk
management, impacts, evaluation and reporting fully revised and updated
content including new chapters on sustainable development and events,
perspectives on events, and expanded content on marketing, legal issues, risk
and health and safety management a companion website:
www.elsevierdirect.com/9781856178181 with additional materials and links to
websites and other resources for both students and lecturers
Whether you want to break into this burgeoning industry, or you simply need to plan an
event and don’t know where to start, there’s something for all would-be event planners
in Event Management For Dummies. Packed with tips, hints and checklists, it covers all
aspects of planning and running an event – from budgeting, scheduling and promotion,
to finding the location, sorting security, health and safety, and much more. Open the
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budgeting andJobs
strategy Guests and target audience Promoting
and marketing events Location, venue and travel logistics Food, drink, entertainment
and themes Security, health and safety, permissions, insurance and the like Tips for
building a career in event management
A fully updated guide to the state-of-the-art guidelines, strategies, and new
technologies in modern event planning A must-have resource for every event planner,
manager, caterer, and student, this in-depth guide covers all aspects of the event
planning process. Written by expert event manager Julia Rutherford Silvers, the book
outlines the tools and strategies to effectively procure, organize, implement, and
monitor all the products, vendors, and services needed to bring an event to life.
Enhanced throughout with useful checklists, tables, and sample forms, the book
includes chapters on everything from Developing the Event Site and Providing the
Event Infrastructure to Ancillary Programs, Food and Beverage Operations, and
Vendors and Volunteers. The practical information is supplemented throughout the
book by "On-Site Insights" featuring real-world examples from successful event
planners, as well as chapter objectives, discussion questions, and exercises in
professional event coordination to help readers build key skills and test their
knowledge. From weddings to corporate conferences and from intimate events to huge
festivals, Professional Event Coordination is a versatile guide to planning events of all
kinds.
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and well, complying with the legislation relating to different aspects of their event. This
book will help you to research, plan, organize, manage and deliver any event, match,
show, tournament or function that will be attended by more than a handful of people.
You may be running a gymkhana, fete, fun run, steam fayre, half marathon, carnival,
school sports day, jumble sale, tennis tournament, car boot sale, model aircraft show or
even a huge pop festival or Formula 1 car race. Whatever it is, the principles are the
same. As event manager you will need to research, plan, liaise with authorities, obtain
permissions and licences, comply with legal requirements and then deliver the event to
the public. Contents: 1. Introduction; 2. The event manager; 3. The event objective; 4.
Planning the event; 5. Health & safety; 6. Type of event; 7. When to run the event; 8.
Defining your target audience; 9. Audience size; 10. Advertising; 11. Event attractions;
12. Event requirements; 13. Accommodation and services; 14. Event site; 15. Traffic
management; 16. Sign posting; 17. Permissions; 18. Car parking; 19. Radio
communications; 20. Staffing; 21. First aid; 22. Security; 23. Insurance; 24. Emergency
and normal procedures; 25. Formal presentation; 26. Event manager's manual; 27.
Money; 28. Accounts; 29. Video diary/evidence; 30. Setting up; 31. Site maintenance;
32. Strip down/clear up; 33. Final debrief &; 34. Final report; 35. Conclusion; Annex A;
Annex B; Index.
Become an event planning pro & create a successful event series
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Now in a fully
updated thirdJobs
edition, Event Management in Sport,
Recreation and Tourism provides a comprehensive theoretical and practical framework
for planning and managing events. Focusing on the role of event managers and their
diverse responsibilities through each phase of the event planning process, this is still
the only textbook to define the concept of knowledge in the context of event
management, placing it at the centre of professional practice. Designed to encourage
critical thinking on the part of the student, this book helps them develop the skills that
they will need to become effective and reflective practitioners in the events industry.
Containing a rich array of international real-world case studies, data and practical
examples from sport, recreation and tourism contexts, this third edition is also
enhanced by two completely new chapters on contemporary management issues and
ethics in event management. Event Management in Sport, Recreation and Tourism is
essential reading for any student or practitioner working in event management, sport
management, leisure management, outdoor recreation or tourism.
The events industry is an exciting, innovative, diverse and highly challenging
environment in which to work. Event Planning and Management offers a structured,
practical approach to all types of events, from the initial planning, to final evaluating
stages. It introduces the key models and theories but focuses on the practical side of
building and working with a team, choosing a location, creating a programme, dealing
with stakeholders and sponsors, promoting the event, essential financial and
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evaluating the event. Each stage of the process
is fully supported with online resources including templates and discussion questions to
make up a complete event planner's toolkit. Balancing coverage of the key theory and
models with essential practical guidance, tools and case studies from organizations
such as London 2012 and the Prince's Trust, Event Planning and Management is an
ideal handbook for students and practitioners alike. About the PR in Practice series:
Published in collaboration with the Chartered Institute of Public Relations (CIPR), the
PR in Practice series comprises accessible, practical introductions to day-to-day issues
of public relations practice and management. The series' action-oriented approach
keeps knowledge and skills up to date.
THE WILEY EVENT MANAGEMENT SERIES The complete guide to event risk
management, safety, and security Practical strategies and resources for any size event!
With any event comes risk-from rowdy guests at a festival or convention to a lifethreatening riot at a sports event. Event Risk Management and Safety provides a
comprehensive resource for managing event risk and limiting liability for modest and
grand events. Presenting theory and practical applications, this book covers topics such
as measuring risk, alcoholism and drugs, crowd control, fire safety and emergency
medical services, food and water safety, outdoor events, and much more. Other
features include: * Case studies examining problems and solutions to real-world
situations * Key terms and risk-management exercises * New techniques to forecast
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global Management
challenges of the
twenty-first century * Comprehensive
appendices containing additional resources, alcohol and beverage commission contact
information, and practical forms

The hosting of sports events – whether large international events, or smaller
niche events – can have a significant and long-lasting impact on the local
environment, economy and society. Strategic Sports Event Management
provides students and event managers with an insight into the strategic
management of sports events of all scales and types, from international megaevents to school sports. Combining a unique conceptual framework with a
practical, step-by-step guide to planning, organising, managing and evaluating
events, the book explains the importance of adopting a strategic approach,
showing how to implement strategies that lead to successful outcomes over the
short and long-term. This fully revised and updated third edition uses
international case studies in every chapter, from the NBA and NFL to Formula
One and the English Premier League, offering real-world insight into both larger
and smaller events. In addition, woven throughout the book are a series of indepth studies of the London Olympic Games, the ultimate sporting event and an
important point of reference for all practising and aspiring event managers. The
book covers every key aspect of the sports event management process,
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including sports organizations, such as the IOC, FIFA and IAAF, and their
interactions with event partners, the media and promoters short-term and longterm benefits of the planning process event impact and legacy operational
functions including finance, ticketing, transport, venues, IT, human resources,
and security marketing and communications, including social networking and new
media the bidding process research and evaluation. Strategic Sports Event
Management is the leading sports event management textbook and is now
accompanied by a companion website containing a range of additional teaching
and learning features. The book is important reading for all students of sport
management or event management, and all practising event managers looking to
develop their professional skills..
Event Planning and Management, second edition, is an ideal resource for those
seeking a step by step formula to plan and deliver a successful event. With the
vital balance of professional experience behind them, the authors teach the next
generation of event planners with unrivalled knowledge, ensuring an effective
event process from start to finish. This book delivers practical understanding of
the theory and practice needed to activate each stage of planning, from initial
venue selection, budgeting and programme content, to managing stakeholders
and sponsors, promotion, risk assessment, safety and post-event evaluation.
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Fully revised, the second edition of Event Planning and Management expands on
managing events on the day, and explores the PR and experiential marketing
boom for live brand experiences. Including updated real-world case studies from
around the globe, it also features an invaluable toolkit of templates, planning
checklists and budget sheets. Accompanied by a host of downloadable
resources, this book is the ideal end to end resource for both event planning
modules and certifications, plus busy marketing and PR professionals facing the
new wave of live brand and customer experiences.
Allen’s Festival and Special Event Management, Essentials Edition serves as a
concise yet comprehensive, step-by-step handbook for modern event
management. This Essentials edition gives students contemporary lessons and
insights that they can relate to. It brings theory to life through copious practical
examples, illustrative diagrams and unique case studies demonstrating best
practices and pitfalls. Industry experts from across APAC’s event planning sector
have contributed content to key contemporary topics including sustainability, risk
management, project management and strategic alignment to client goals. This
edition also features Wiley’s Future Student Guide, a unique tool which provides
expert and practical advice on career preparedness making for more future-ready
graduates.
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Events Management: for tourism, cultural, business and sporting events, 4e is a
holistic text designed for the Diploma in Events Management and Advanced
Diploma in Events Management and is the essential text for anyone wishing to
work in the field of event management. The new edition covers all the skills and
knowledge students need to become successful event managers. Learn how to
design, plan, market and stage an event, how to manage staff and staffing
problems, and how to ensure the safety of everyone involved.
The Management of Event Operations: project management, planning and
customer satisfaction provides an introduction to the management of operations
for the event planner and venue provider. Taking an holistic view of an event
enterprise, it links the traditional topics within operations management to present
a coherent and hands-on approach specifically for the events manager. The
approach is pragmatic and is dictated by practical consequences and
considerations, which are so important to an event manager who balances many
views and needs from diverse stakeholders. * An introduction to the management
of operations and project planning for the event planner and venue provider *
Examines quality in the events industry and its effects on customer satisfaction,
resource efficiency and event success. * The only text to take generic operations
management theories and skills and relate them specifically to the events
Page 13/22

Online Library Events Manager Event Coordinator Event Planner Last
Minute Job Interview Preparation Questions Answers For Any Event
Planning And Event Management Jobs
industry
This bestselling all-in-one guide to the event planning business is back and better
than ever, fully updated and revised to reflect the very latest trends and best
practices in the industry. This handy, comprehensive guide includes forms,
checklists, and tips for managing events, as well as examples and case studies
of both successful and unsuccessful events. Judy Allen (Toronto, ON, Canada) is
founder and President of Judy Allen Productions, a full-service event planning
production company.
Dealing with event management in developing countries, specifically South
Africa, this textbook confronts the specific challenges of creating well-run events
in places where world-class catering and party supplies are not as readily
available as in developed nations. Complete with advice about all aspects of
managing an event, the second edition incorporates additional graphs, tables,
and photographs, as well as new material about the legal aspects of event
planning.
Conferences, symposiums, and other large events that take place at far away hotels
require many hours of preparation to plan and need a capable event staff to market.
Without the innovative technologies that have changed the face of the tourism industry,
many destinations would be unequipped to handle such a task. Impact of ICTs on
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collection of innovative research on the methods
and applications of information and communications technologies on almost all facets
of hospitality and tourism-related businesses including hotels, restaurants, and other
tourism areas. While highlighting topics including digital marketing, artificial intelligence,
and event tourism, this book is ideally designed for business managers, event planners,
and marketing professionals.
Produced by the advisors to the Nobel Peace Prize and the 1984 Olympics, this book
offers practical event management and marketing advice flavoured with various
anecdotes in one easy-to-read format. It explains precisely how to build image or
company recognition by sponsoring diverse sizes and types of events ranging from
entertainment to sports. It also covers every stage of marketing, logistics, finance,
concessions and public relations.
Sport Facility and Event Management focuses on the major components of both facility
and even management: planning, financing, marketing, implementation, and evaluation.
It integrates timely theoretical foundations with real world practicality and application to
provide the reader with a strong foundation in facility and event management. The
authors focus on a broad range of facilities and events to demonstrate the diversity of
the industry, which encompass recreation, leisure, health and fitness, in addition to the
more commonly discussed sport facilities and events. The texts robust pedagogy
includes chapter learning objectives, industry expert spotlights, vignettes, case studies,
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covered throughout the book.
If you want to uplift your career as an event manager in the global events industry, this
book will be a trusted friend and a powerful tool in helping your work to meet the
international best practice standard. Written as a practical book on event management
with a writing style that is as reader-friendly as possible, this book covers all aspects of
staging an event--preparing, planning, developing a business plan, designing the
concept, selecting the venue, managing health, safety, security and emergencies at the
event, managing people at the event, and evaluating the success of the event. The
contents of this book have been aligned to the national occupational standards for the
United Kingdom's events industry. Thus, this book offers the reader not only a relevant
best practice book, but also the current one for their professional reference.
For anyone planning events—student, novice, or experienced professional—Confessions
of an Event Planner is an “apprenticeship in a book.” This insider’s guide takes you on
a narrative journey, following a fictional event planning company that stages various
types of events around the world for many different clients. While other books, college
courses, and training programs give you the theory and how-to of the profession,
Confessions of an Event Planner reveals the real world of event planning and what can
happen—usually the unexpected—on an event program when actual participants are
added to the event planning design and execution mix. In a climate of media scrutiny
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must be masters of discretion, knowing how to
avoid and deal with everything from sexual romps to financial shenanigans, to chainsaw
wielding salesmen dead set on “re-landscaping” the grounds of the resort they’re
staying at. From an event planner who’s seen it all and knows how to deal with it all,
comes practical first-hand advice delivered in an entertaining and accessible format.
Each chapter is set in a unique location, with a cast of characters, and a host of
challenges and problems to overcome—from the boardroom to the resort guest
bedrooms. Readers learn what they can come up against, how to problem solve
creatively on the fly, get ideas for staging spectacular events, and see the principles of
event planning in action. The scenario in each chapter is introduced by an outline of
what will be covered in the chapter, and each chapter concludes with a series of review
questions to explore key issues and stimulate reflection or discussion for individuals or
groups. Ideal as a companion to Judy Allen’s six other event planning books, as a
textbook in event planning courses, or as a professional training tool Confessions of an
Event Planner prepares planners for what they can expect once they start working in
the world of corporate and social event planning, and will help decision-makers set
company policies, procedures and protocol and promote discussion about codes of
conduct in the office and offsite.
Across the world each year events of every shape and size are held: from community
events, school fairs and local business functions through to the world’s largest
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events,Management
conferences and
sporting events. As well as causing
celebration and giving voice to issues, these public parties use up resources, send out
emissions and generate mountains of waste. Events also have the power to show
sustainability in action and every sustainably produced event can inspire and motivate
others to action. Written by a leader in event sustainability management, this book is a
practical, step-by-step guide taking readers through the key aspects of how to identify,
evaluate and manage event sustainability issues and impacts and to use the event for
good – it's for events of any style and scale, anywhere in the world. Now in its third
edition, this is the indispensable one-stop guide for event professionals and event
management students who want to adjust their thinking and planning decisions towards
sustainability, and who need a powerful, easy-to-use collection of tools to deliver events
sustainably.
Practical tools and expert advice for professional event planners Before planning an
event, there is much that must be done behind the scenes to make the event
successful. Before any thought is even given to timing or location of the event, before
the menus are selected and the decor designed, there are proposals to be written, fees
and contracts to be negotiated, and safety issues to be considered. This book takes
you behind the scenes of event planning and explains every aspect of organizing and
strategic planning. This book will be of value to both the professional event planner and
to clients who are dealing with planners. Its comprehensive coverage includes: how to
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understand them if you are the client; how to
determine management fees; negotiating contracts; safety issues; designing events in
multicultural settings; and new technology that makes operations more efficient (such
as online registration and response management, database project management tools).
The book also includes practical tools such as sample letters of agreement, sample
layouts for client proposals, forms, and checklists. Professional event planner Judy
Allen offers first-time or professional event planners all the top-class advice they need
to make their special events come off without a hitch.
Every corporate or special event requires a governing entity to provide proper handling for any
kind of situation. A proper understanding of various laws and legislation may not only help with
identifying possible challenges, but it may also assist in mitigating situations when they do
occur. Legal, Safety, and Environmental Challenges for Event Management: Emerging
Research and Opportunities is an essential reference source that provides an in-depth
understanding of various dimensions of events management practice, legal issues, and risk
management, which can include environmental legislation and impacts, health and safety
frameworks, consumer laws, licensing, contracts, and legal technologies. Featuring coverage
on a broad range of topics such as crowd management, workplace hazards, and emergency
preparedness, this book is ideally designed for event planners, event organizers/coordinators,
security staff, managers, marketers, researchers, academicians, students, and industry
professionals seeking current research on events, tourism, hospitality, and leisure
management.
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is an important consideration
for businesses and organisations, and
the enormous number of tourism events taking place requiring facilities, power, transport,
people and much more makes sustainable event planning a considerable priority. By looking at
mega events, sports events, conferences and festivals, this book uses best practice case
studies to illustrate sustainable management issues and practical considerations that
managers need to apply, providing an essential reference for researchers and students in
leisure and tourism.
This is a short, accessible and practical guide to running venues which are in the business of
hosting events. Using honest guidance peppered with the author’s real-life situational
anecdotes to contextualise the topics, the book is logically structured around the key stages of
event management: pre-event, onsite and post-event. Topics covered include developing the
client relationship, marketing, financial accountability, risk, interdepartmental communication,
onsite procedures and post-event evaluation. This is a fundamental resource for all event
management and hospitality students. It is also a book for anybody who manages a venue or
is a venue event manager. The Practical Guide to Managing Event Venues makes the
business of venue management appealing, understandable and achievable.
From the Olympic Games to community-level competitions, sports events can be complex and
pose a particular set of managerial challenges. The Routledge Handbook of Sports Event
Management surveys the management of sports events around the world of every size and
scale, from small to mega-events, including one-off and recurring events, and single-sport and
multi-sport events. The book adopts a unique stakeholder perspective, structured around the
groups and individuals who have an interest in and co-create sports events, including
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organising committees,
sport organisations,
spectators, community groups,
sponsors, host governments, the media and NGOs. Each chapter addresses a specific
stakeholder, defines that stakeholder and its relationships with sports events, describes the
managerial requirements for a successful event, assesses current research and directions for
future research, and outlines the normative dimensions of stakeholder engagement (such as
sustainability and legacy). No other book takes such a broad view of sports event
management, surveying key theory, current research, best practice, and moral and ethical
considerations in one volume. With contributions from leading sport and event scholars from
around the world, the Routledge Handbook of Sports Event Management is essential reading
for any advanced student, researcher or professional with an interest in sport management,
sport development, sport policy or events.
This book provides students with an overview of sport management by presenting extensive
discussions of the foundational aspects of the profession and current topics from the field.
Students will learn the relevance of sociological, cultural, historical, political, psychological, and
legal concepts to the management of sport; the necessary professional skills and attitudes of
sport managers; and ways in which the globalization of sport continues to affect sport
management professions.--[book cover]
Contemporary events management is a diverse and challenging field. This major new
introductory textbook is the first to fully explore the multi-disciplinary nature of events
management and to provide all the practical skills and professional knowledge students need
to succeed in the events industry. The book covers every type of event studied on an Events
Management course, including sports, music, the arts, corporate events, tourism, and the
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It introduces Jobs
the key issues facing the contemporary events
industry, from health, safety and risk management to sustainability to developing a marketoriented business, with every topic brought to life through case-studies, personal biographies
and examples of best practice. Written by a team of authors with many years of industry
experience, it introduces the practical skills required in every core area of events management,
including marketing, finance, project management, strategy, operations, event design and
human resources. A companion website for the book includes a dazzling array of additional
features, including self-test questions, audio interviews with key industry figures, additional
case-studies and PowerPoint slides for each chapter. Events Management: An Introduction is
the essential course text for any events management program.
The book provides a proven and effective system that is not only accountable and responsible
but also fosters the creativity so essential to an industry called \"events\".There are two trends
in the modern event industry .The first is the drive for professionalism in response to internal
and external forces which shows in compressed form the historical process that is occurring in
events.The other trend is convergence that is the convergence of corporate and public
events.This book not only decribes the best practices in corporate event project management;it
also allows you to prepare for the coming changes in the corporate event industry.It introduces
the basic event project management process.It also explores the importances of the venue, or
event site.The simple language of this book will be very helpful for the students.
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